


Instructions for Administration Injectable Glucagon
GVOKE HypoPen
Skill Competency Documentation

Student’s name: _______________________________________ Grade/Teacher:___________________

Person trained: ____________________________________ Position:_________________ Initials:_____

Person training: ____________________________________ Position:________________ Initials:_____

	Procedure Steps
	Initial Demonstration
	Return Demonstration

	
	Date:
	Date:
	Date:
	Date:
	Date:
	Date:

	1. Identify that symptoms of a severe low blood sugar reaction are present and that based on the student’s Diabetes Medical Management Plan/health care provider’s order, emergency medication needs to be given 
	
	
	
	
	
	

	2. Call for assistance
	
	
	
	
	
	

	3. Ask that another school staff person call 911 or emergency medical services
	
	
	
	
	
	

	4. If able, move the student to a lying position
	
	
	
	
	
	

	5. Explain the procedure to the student at their level of understanding
	
	
	
	
	
	

	6. Review the six rights of medication administration to be sure it is:
	
	
	
	
	
	

	1. The right student
	
	
	
	
	
	

	2. The right medication
	
	
	
	
	
	

	3. The right dose
	
	
	
	
	
	

	4. Being given at the right time
	
	
	
	
	
	

	5. Being given by the right route
	
	
	
	
	
	

	6. Being given for the right reason
	
	
	
	
	
	

	7. Be sure to check the medication to ensure that it has not expired
	
	
	
	
	
	

	a. If medication is expired do not administer, call 911 or emergency medical services
	
	
	
	
	
	

	8. Review the student’s allergy status
	
	
	
	
	
	

	9. Ensure proper documentation of parent/guardian authorization to administer medication
	
	
	
	
	
	

	10. Wash your hands, if possible
	
	
	
	
	
	

	11. Review the six rights again to ensure that it is:
	
	
	
	
	
	

	1. The right student
	
	
	
	
	
	

	2. The right medication
	
	
	
	
	
	

	3. The right dose
	
	
	
	
	
	

	4. Being given at the right time
	
	
	
	
	
	

	5. Being given by the right route
	
	
	
	
	
	

	6. Being given for the right reason
	
	
	
	
	
	

	12. Put on gloves; if gloves are not available continue with the procedure
	
	
	
	
	
	

	13. Tear open pouch at the dotted line and carefully remove the GVOKE HypoPen
	
	
	
	
	
	

	14. Look at the liquid medicine through the viewing window. It must be clear and colorless, or a pale yellow
	
	
	
	
	
	

	a. Do not use if the liquid contains lumps, flakes, or particles
	
	
	
	
	
	

	b. Do not inject if the solution is not visible in the viewing window
	
	
	
	
	
	

	15. Identify the location (stomach, thigh, or upper arm) for the injection
	
	
	
	
	
	

	16. Remove any clothing covering the injection site
	
	
	
	
	
	

	a. NOTE: GVOKE Hypopen cannot be administered through clothing
	
	
	
	
	
	

	17. If you have an alcohol wipe, cleanse the injection site
	
	
	
	
	
	

	18. Pull the red needle cap straight off the device
	
	
	
	
	
	

	a. Do not put your thumb, fingers, or hand on or near the needle guard or needle opening to help prevent accidental needle sticks
	
	
	
	
	
	

	19. Push and hold the GVOKE HypoPen straight down against the injection site
	
	
	
	
	
	

	20. Listen for a “Click”
	
	
	
	
	
	

	21. Hold the device down and count slowly to 5
	
	
	
	
	
	

	22. When the injection is complete, the viewing window will be red
	
	
	
	
	
	

	a. Do not lift up the GVOKE HypoPen until the injection is complete
	
	
	
	
	
	

	23. Once complete, lift the device straight up from the injection site
	
	
	
	
	
	

	a. The yellow needle guard will lock over the needle
	
	
	
	
	
	

	24. If the student is not lying on their side, move the student to a side-lying position because vomiting often follows the injection of glucagon
	
	
	
	
	
	

	25. If needed, ask another person for assistance 
	
	
	
	
	
	

	26. If alone with student, and you have not already called 911 or emergency medical service, do so now
	
	
	
	
	
	

	27. Monitor the student’s arousal, pulse and respirations and for potential seizure
	
	
	
	
	
	

	28. If the student begins to seize, clear the area of anything hard or sharp, to prevent injury
	
	
	
	
	
	

	29. If breathing stops, move the student onto their back
	
	
	
	
	
	

	30. Begin rescue breaths
	
	
	
	
	
	

	31. If breathing and heartbeat stop, begin CPR
	
	
	
	
	
	

	32. As soon as the individual is awake and able to swallow, give the individual a fast-acting source of sugar (such as fruit juice)
	
	
	
	
	
	

	33. Once rescue squad arrives, inform them of medication administered, including type of medication, dose and time
	
	
	
	
	
	

	34. Send along glucagon kit along with used dose
	
	
	
	
	
	

	35. Dispose of all used materials in proper receptacles
	
	
	
	
	
	

	36. Remove gloves and wash hands
	
	
	
	
	
	

	37. Follow up with the parent or guardian and health care provider, as needed
	
	
	
	
	
	

	38. Document medication administration in the student’s medication administration log
	
	
	
	
	
	



 
Plan for monitoring diabetes medical management: 


School Nurse Name: ______________________________ Phone Number: ___________________

Trainee’s signature:  _______________________________________________________________

School Nurse’s signature:  __________________________________________________________
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